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community members) may submit a written report outlining an occurrence of an alleged offence that 
warrants a review and possibly disciplinary sanctions under the Code. This report is submitted to the 
Dean of Students. 

2. In situations where there is the potential that a penalty may affect the academic progress of a 
student, the Vice-Principal and Academic Dean or designate may act jointly with the Dean of Students 
regardless of the jurisdiction of occurrence of the alleged offence. 

3. Reports of alleged offences should be filed within 72 hours of an occurrence. A late report may be 



7. The responding student will be provided reasonable opportunity to respond to the report, to meet 
with the Dean of Students and to present evidence. It is the responsibility of the student to provide all 
materials that will support his/her position and to produce his/her own witnesses. 

8. In situations where the Dean of Students and/or it determines that further investigation is necessary, 
an External Investigating Officer(s) will be appointed to undertake the investigation and report.  

9. All complaints will be confidential to the extent possible and without fear of reprisal. However, proper 
investigation of a complaint may require the identity of the parties involved to be disclosed to each 
other and to third parties, including witnesses. 

10. The Dean of Students shall keep all parties to a complaint informed about the progress of the 
investigation. 

11. Throughout a formal procedure, the Dean of Students and the relevant academic areas shall use 
their best efforts to ensure that the academic progress of any student party to the complaint is not 
unreasonably jeopardized. 

12. The Dean of Students will compile a report of all findings of offences under the Code of Conduct. 
This report will include the nature of the offences and the sanctions assigned, if any, with students’ 
names removed. This report will be included in the Annual Report of the Dean of Students. 

!ǇǇŜŀƭǎ 

1. A student may appeal the decision of the Dean of Students’ and/or the sanctions imposed by the 
Dean of Students. An appeal may be made to the King’s University College Discipline Appeal Committee  

2. A student may appeal the decision of the Dean of Students to the King’s University College Discipline 
Appeal Committee on one or more of the following grounds: 

a) That there was a serious procedural error(s) in the hearing of the complaint by the Dean of Students 
and/or which was prejudicial to the appellant; 

b) That new evidence, not available at the time of the earlier decision, has been discovered, which casts 
doubt on the correctness of the decision; 

c) That the Dean of Students and or designate did not have the authority under this Code to reach the 
decision or impose the penalty that they did. 

3. Filing an Appeal Application will not stay the implementation of any sanctions imposed except where 
the Chair of the King’s University College Discipline Appeal Committee otherwise orders upon 
application of the appellant. 

4. The Discipline Appeal Committee may: 

a) Deny the appeal 

b) In the case of an appeal under section 1 or 2 (a) or (b), grant the appeal and quash or vary the original 
decision or grant the appeal and vary the penalty. 

c) In the case of an appeal under section 2(c), grant the appeal and quash the original decision. 



5. The right to be represented by counsel will be accorded to the principal parties to the appeal. The 
Discipline Appeal Committee also reserves the right to retain counsel. 

6. The parties must bear all their own legal expenses, if any. The Discipline Appeal Committee will not 
order the College to pay all or part of an appellant’s costs nor will it order the appellant to pay all or part 
of the College’s costs. 



11. The Secretary of the Board of Directors will provide the Respondent with a copy of the Appeal 
Application and attachments. The respondent will file a concise written reply to the Appeal Application 
with the Secretary to the Board of Directors within (10) ten business days of receiving the documents. A 
copy of the reply will be provided to the Appellant. 

12. Upon receipt of an Appeal Application, The Secretary of the Board of Directors will notify the Chair of 
King’s University College Discipline Appeal Committee, who will constitute and convene a Discipline 
Appeal Committee as described in 7 (above). 

13. Subject to the requirements set out herein, the Discipline Appeal Committee will determine its own 
procedures and practice, consistent with past practice, in any appeal and make such rules and orders, as 
it deems necessary and proper to ensure a fair and expeditious proceeding. It is bound by neither strict 



21. The Secretary of the Board of Directors, or the Secretary’s designate, shall provide administrative 
support to the Discipline Appeal Committee. 

22. The decision, with reasons, will be filed with the Secretary of the Board of Directors. Copies will be 
sent via mail and electronic mail to all parties to the proceedings as well as to others with a legitimate 
need to know (e.g. Enrolment Services, King’s University College Security, and Campus Police). If the 
appeal is denied or if a sanction is varied, a copy of the decision will be retained in the Dean of Students  

23. The Secretary of the Board of Directors will compile a report annually of the number of appeals, the 
nature of the appeals and the disposition, with students’ names removed. This report will be forwarded 
to the Dean of Students and appended to the report on offences under the Code of Conduct in the 
Annual Report of the Dean of Student 


